
























































































































 

           
 

Harrison County, West Virginia 

Planning Department 
301 W. Main Street 

Clarksburg, WV 26301 

 

Major Subdivision and Land Development 
 

Preliminary Plan and Plat Application 
 

 

Project Name: ________________________________________________________________________ 

 

Property Owner Information 

Owner Name: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________________ 

Phone Number: ____________________________ Email: _____________________________________ 

Applicant Information 

Applicant Name: ______________________________________________________________________ 

Same as Owner: Y / N 

Business Name: _______________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Physical Property Details 

Tax District: _________________________ Map No.:  ______________   Parcel No.: _______________ 

Parcel Size: __________________________ Deed Book: _____________   Page No.: _______________ 

Applicant Engineer/Surveyor Information 

Name: _______________________________________________    License Number: _______________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Required Submittal Information 

Applicable Fees ________                                  Seven (7) copies of all required documentation _________ 

 

 

  

Office Use 
Date Submitted _______________________ 
Date Approved ________________________ 
Major Subdivision _____________________ 
Major Land Development _______________ 



PRELIMINARY PLAN AND PLAT APPLICATION CHECKLIST 

Section 
6.3 

Preliminary Plan and Plat Requirements Requirement 
Satisfied 

Section 6.3 
(A) 

Preliminary Plan Requirements  

 In writing  

1 Name of the subdivision or land development  

2 Names and addresses of all applicants and all property 
owners 

 

3 Type of subdivision or land development and the number 
of uses to be conducted in the subdivision or land 
development 

 

4 Total area (acres or square miles)  

5 Provisions for obtaining water  

 Provisions for obtaining sewer  

 Provisions for obtaining utilities  

 Provisions for obtaining other services  

6 Soil analysis  

7 Erosion and sediment control plan  

Section 6.3 
(B) 

Preliminary Plat Requirements  

 Drawn to scale of one hundred (100) feet to the inch or 
larger 

 

 Plat sheet or sheets not less than nine (9) inches by (15) 
inches, nor more than twenty-four (24) inches by thirty-six 
(36) inches required 

 

 On multiple sheets, match lines clearly indicate where the 
sheets join 

 

 A blank space, three (3) by five (5) inches reserved for use 
of the approving authority 

 

1 Clearly labeled “Preliminary Plat” in letters not less than 
1/10 of an inch tall 

 

2 Name of the subdivision or land development project  

3 Names and addresses of applicant(s)  

4 A north arrow  

5 A map legend  

6 An explanation of scale and a scale bar  

7 A topographic map of the land to be subdivided or 
developed at the same scale as the plat 

 

8 All existing pertinent features, either natural or man-made, 
that may influence the design of the subdivision 

 



9 Special flood hazard areas  

10 Boundary survey information with date of survey  

 An error of closure within the limit of one in seventy-five 
hundred (1/7500) relating to the true meridian  

 

 Show all monuments’ location and type of material  

11 Indicate number of lots created  

 Layout of lots clearly marked with approximate dimensions 
and areas 

 

12 Proposed well locations  

 Proposed septic system reserve areas  

13 Approximate locations of existing and proposed sewer  

 Approximate locations of existing and proposed water  

 Approximate locations of existing and proposed storm 
drainage signs 

 

14 Approximate location and type of streets  

 Approximate location and type of sidewalks  

 Approximate location and type of landscaping  

15 Approximate locations for all existing and proposed 
easements and rights-of-way 

 

16 Areas dedicated to public use  

17 The approximate location and size information for any 
structures or structural developments that are planned to 
be constructed 

 

18 The name, address, and license number of the surveyor or 
professional engineer licensed in the state of West Virginia 
who created the plan and plat 

 

19 A survey or drawing showing any proposed land 
disturbances or grading  

 

20 The stamp of a professional engineer licensed in the state 
of West Virginia or a stamp of a surveyor licensed by the 
State of West Virginia  

 

  



Section 6.3 
(C) 

Proximity Map Requirements  

 Shows the location of the proposed subdivision or land 
development at a scale of not less than one (1) inch equals 
five thousand (5,000) feet 

 

1 Adjoining roads’ approximate location  

 Adjoining roads’ names and numbers  

2 Names and address of all adjoining property owners  

3 The type of land use existing on all adjoining properties  

4 Names of municipalities and subdivisions within five (5) 
miles  

 

5 All existing pertinent features, within five hundred (500) 
feet of and including the proposed subdivision or land 
development, either natural or man-made, that may 
influence the design of the subdivision 

 

6 Special Flood Hazard Areas within five hundred (500) feet 
of and including the proposed subdivision or land 
development 

 

7 Existing topography with five (5) foot contour intervals (or 
smaller) within five hundred (500) feet of and including the 
proposed subdivision or land development 

 

Section 6.3 
(D) 

A letter from the property owner, if different from the 
applicant, authorizing the applicant to act as their agent 
with full authority 

 

Section 6.3 
(E) 

A title letter signed by an attorney  

Section 6.3 
(F) 

Copies of existing and proposed deed restrictions or 
protective covenants 

 

Section 6.3 
(G) 

Topographic, soil, and geologic conditions report, if 
required by the Planning Commission 

 

Section 6.3 
(H) 

Utilities  

1 The proposed location and size of all utilities  

2 Details regarding the material of water distribution and 
sewer collection lines 

 

3 Information regarding whether or not all structures will 
have utilities 

 

  



Section 6.3 
(I) 

Streets  

1 The proposed location of all street and center lines of 
streets and platted streets with names, within project area 
and for lands adjoining the subdivision or land 
development project 

 

2 All site entrances, opposing entrances, and median breaks 
on adjacent streets 

 

3 A proper connection to any existing or proposed public 
street where appropriate 

 

4 A typical cross section of each type of street  

5 An access permit from the WVDOH   

6 Demonstration that adequate site distance requirements 
can be achieved 

 

7 Projected Average Daily Traffic (ADT) counts for the 
development project at build out, shown at internal street 
intersections and all entrances to the site 

 

 

  



               

 

Harrison County, West Virginia 

Planning Department 
301 W. Main Street 

Clarksburg, WV 26301 

 

Major Subdivision and Land Development  
 

Final Plan and Plat Application 
 

 

Project Name: ________________________________________________________________________ 

 

Property Owner Information 

Owner Name: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________________ 

Phone Number: ____________________________ Email: _____________________________________ 

Applicant Information 

Applicant Name: ______________________________________________________________________ 

Same as Owner: Y / N 

Business Name: _______________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Physical Property Details 

Tax District: _________________________ Map No.:  ______________   Parcel No.: _______________ 

Parcel Size: __________________________ Deed Book: _____________   Page No.: _______________ 

Applicant Engineer/Surveyor Information 

Name: _____________________________________________ License Number: ___________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Required Submittal Information 

Applicable Fees ________                                  Seven (7) copies of all required documentation _________ 

 

 

 

Office Use 
Date Submitted _______________________ 
Date Approved ________________________ 
Major Subdivision _____________________ 
Major Land Development _______________ 



 

FINAL PLAN AND PLAT APPLICATION CHECKLIST 

Section 
6.4 

Final Plan and Plat Approval Requirement 
Satisfied 

Section 6.4 
(A) 

Location of the proposed development on a vicinity map 
at a scale of one thousand (1,000) feet or more to the 
inch 

 

Section 6.4 
(B) 

“Final Plat” is printed clearly and in letters measuring at 
least one-tenth (1/10) of an inch in height 

 

Section 6.4 
(C) 

Accurate location and dimensions by bearings and 
distance with all curve data of all lot lines 

 

Section 6.4 
(D) 

Boundaries of all easements, parks, school sites, and 
public areas 

 

Section 6.4 
(E) 

Number and area of building sites  

Section 6.4 
(F) 

Dimensions shown in feet and decimals of a foot to the 
closest one (0.01) hundredth (1/100th) of a foot and 
meters to the closest millimeter; all bearings in degrees in 
minutes and seconds to the nearest thirty (30) seconds 

 

Section 6.4 
(G) 

Organizational papers for a homeowners’ association  

Section 6.4 
(H) 

Exact location and type of streets, sidewalks, and 
landscaping 

 

Section 6.4 
(I) 

Exact locations for all existing and proposed easements 
and rights-of-way 

 

Section 6.4 
(J) 

Areas dedicated to public use  

Section 6.4 
(K) 

The exact location and size information for any structures 
or structural developments that are planned to be 
constructed 

 

Section 6.4 
(L) 

Utilities  

1 The location and size of all utilities  

2 Details regarding the material of water distribution and 
sewer collection lines 

 

3 Information regarding whether or not all structures will 
have utilities, and if not, which structures are lacking 
certain utilities 

 

4 Show location of all utilities  



Section 6.4 
(M) 

Streets  

1 The accurate location of all streets and street center lines  

 All existing and platted streets with street names  

 The accurate location and dimensions by bearings and 
distance with all cure data of all street and center lines of 
streets and all existing and platted streets with street 
names 

 

 Traffic control signage and structures and street signs   

 Signage conforms to the requirements of the County and 
WVDOH 

 

2 All site entrances, opposing entrances, and median breaks 
on adjacent streets 

 

3 A proper connection to any existing or proposed public 
street where appropriate 

 

4 A typical cross section of each type of street  

5 An access permit from the WVDOH for streets that 
directly access public streets or highways  

 

6 Demonstration that adequate site distances requirements 
can be achieved where subdivision or land development 
streets intersect existing streets and at intersections 
within the subdivision or land development 

 

7 Projected traffic for the development project at build out  

8 The data for all curves along street frontages shown in 
detail at the curve or in a curve data table 

 

9 For streets consisting of more than two (2) lanes, 
pavement striping indicating the travelways, tapers, turn 
lanes, and directional markings along with pedestrian 
crosswalks where appropriate 

 

Section 6.4 
(N) 

Lighting  

 Fixture shielding, fixture location, height, or aim  

Section 6.4 
(O) 

Approval in writing from all required agencies  

 Harrison-Clarksburg Health Department  

 West Virginia Department of Environmental Protection  

 West Virginia Department of Health & Human Resources  

 West Virginia Department of Transportation  

 The applicable Public Service District  

 Appropriate utility service providers  

 Harrison County GIS/Addressing Office  

 Other applicable agencies  



Section 6.4 
(P) 

Construction Plans  

 Complete design and construction plans, profiles, cross-
sections and engineering specifications for roads, 
sidewalks, curbs, and gutters to be installed 

 

Section 6.4 
(Q) 

Surety for Improvements  

 Verification that the applicant has obtained an 
appropriate amount of surety for all subdivision or land 
development improvements after preliminary and final 
plan and plat approval 

 

 
  



          
 

Harrison County, West Virginia 

Planning Department 
301 W. Main Street 

Clarksburg, WV 26301 
 

Waiver Application- Subdivision and Land Development  
 

Project Name: ________________________________________________________________________ 

 

Property Owner Information 

Owner Name: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________________ 

Phone Number: ____________________________ Email: _____________________________________ 

Applicant Information 

Applicant Name: ______________________________________________________________________ 

Same as Owner: Y / N 

Business Name: _______________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Physical Property Details 

Tax District: _________________________ Map No.:  ______________   Parcel No.: _______________ 

Parcel Size: __________________________ Deed Book: _____________   Page No.: _______________ 

Vacant: Y / N 

Applicant Engineer/Surveyor Information 

Name: ______________________________________________ License Number: __________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

Application Type 

Preliminary plan and plat _________ 

Final plan and plat __________ 

Required Submittal Information 

Applicable Fees ________                                   

*Attach to this application the plat and plan for the property depicting parcel information, proposed layout, 

and, where applicable, all proposed modifications.  

 

 

 

  

Office Use 
Date Submitted _______________________ 
Date Approved ________________________ 
Minor Subdivision/Land Development _____ 
Major Subdivision/Land Development _____ 



Provide a brief explanation describing the nature of the waiver request, including the specific 

portions of the Harrison County Subdivision and Land Development Ordinance for which relief 

is being sought. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Describe the property’s physical features, total acreage, present use, the use of the property at the 

time of the adoption of the Harrison County Subdivision and Land Development Ordinance 

(September 1, 2021), and any known prior uses.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Explain how the design of the project will provide public benefit in the form of a reduction in 

County maintenance costs, greater open space or park land, or similar benefit. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare, 

and the rights of adjacent property owners or residents.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Describe how the proposed waiver will increase public benefits. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Explain how, if granted, the waiver will be in keeping with the intent and purpose of the 

Harrison County Subdivision and Land Development Ordinance.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

  



Explain how the waiver, if granted will result in a project of better quality or character.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 

 
 

Minor Subdivision (including Family Subdivisions) and Minor 

Land Development Application  
 

 

Project Name: ________________________________________________________________________ 

 

Property Owner Information 

Owner Name: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________________ 

Phone Number: ____________________________ Email: _____________________________________ 

 

Applicant Information 

Applicant Name: ______________________________________________________________________ 

Same as Owner: Y / N 

Business Name: _______________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

Phone Number: _____________________________ Email: ____________________________________ 

 

Physical Property Details 

Tax District: _________________________ Map No.:  ______________   Parcel No.: _______________ 

Parcel Size: __________________________ Deed Book: _____________   Page No.: _______________ 

Vacant: Y / N 

Required Submittal Information 

Applicable Fees ______________ 

 

 
 
 

Harrison County, West Virginia 

Planning Department 
301 W. Main Street 

Clarksburg, WV 26301 

Office Use 
Date Submitted _______________________ 
Date Approved ________________________ 
Minor Subdivision (Not family subdivision) _____ 
Minor Land Development _____ 
Family Subdivision______ 



 

 All minor subdivision (including family 
subdivisions) and minor land 
developments 

Requirement 
Satisfied 

Section 4.3 
(A) 

A map showing the relative location of the land to be 
subdivided or developed, with roads, place names, and 
other identifiable landmarks 

 

Section 4.3 
(B) 

All plans and plats should be printed on paper no less 
than eleven (11) by seventeen (17) inches in size.  

 

Section 4.3 
(C) 

All plans and plats shall have a north arrow, map legend, 
scale bar, date of completion and title 

 

Section 4.3 
(D) 

Harrison-Clarksburg Health Department approval for on-
site well and septic system is required 

 

Section 4.4 
(A) 

Within seven (7) days after the submission of the 
subdivision or land development application, staff and 
applicant shall have a meeting 

 

Section 
3.1(A) 

Shall not require new off-tract infrastructure or the 
extension of existing off-tract infrastructure 

 

Section 3.1 
(A) 

Result in the creation of 5 lots or less, including the parent 
parcel or residue (this may not apply to certain family 
subdivision applications) 

 

Section 4.2 Application must be consistent with the comprehensive 
plan 

 

Section 
3.1(B) 

Additional Requirements for family 
subdivisions only 

 

Section 
3.1(B)(1) 

Deed shall identify the relationship between the Grantor 
and Grantee; must describe the real estate and right of 
way center line being conveyed by use of plant and metes 
and bounds description prepared by a licensed WV 
surveyor 

 

Section 
3.1(B)(2) 

Any rights of way deeded for ingress and egress shall have 
a width of not less than sixteen (16) feet if providing 
access to four (4) or fewer lots, if more than four (4) lots 
accessed shall have no less than twenty-four (24) feet in 
width 

 

Section 3.1 
(B)(4) 

Ensure required language is recorded in the deed prior to 
transfer is recorded 

 

Section 
3.1(B)(5) 

Proof that immediate family member status shall be 
provided in the form of official documents  

 

  



Section 
3.3 

Additional Requirements for minor land 
development only 

 

Section 
3.3.(A) 

Property will be a residential improvement or 
development of two (2) or fewer dwellings on a lot (single 
family or stacked duplex) OR 

 

Section 
3.3.(B) 

A commercial improvement or development with less 
than five thousand (5,000) square feet of gross floor area 
developed OR 

 

Section 
3.3.(C) 

A merger or boundary line adjustment  

 


